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Letter of Transmittal
The University Library
September 15, 1956

Mr. President:

In accordance with your wish, I have had complied a report of
the affairs of the University Library for the fiscal year ended June
1956. It is my honor to submit this Annual Report of the Librarian,
1956

to you.

Respectfully yours,
Harris B. H. Seng
Librarian

Annual Report of the Librarian 1956.

The work of the University Library during the fiscal year covered
by this report included a number of significant developments. Its
holdings have grown impressive in quality and in numbers, considering
the fact that the Library has been barely one year in existence. Its
catalogs are perhaps the test on the island. Its staff is all trained. At
the same time this Librarian is sharply aware of inadequacies in the
collections and deficiencies of the services. Cups in the holdings have to
be eliminated. Balance of subjects must be constantly maintained.

The Library has been moved four times to make room for the users.

Shifting has practically been everyday business. Despite all its efforts,
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the Library remains hard pressed to find adequate work, attack and

reading space. The staff included specialists whose competence 1s

unchallenged, but there are far too few of them to meet themes.

Cataloging has to be streamlined and bibliographic controls extended.

More books have to be made available for more users and for more

purposes.

Acquisition
Acquisition work must necessarily involve a large number of
laborsaving routines, but the routines must be determined by the wants
of the user of library materials, and also by what is available, and they
must be flexible so as to assure that urgent needs are met.
The ordering procedure for western books decided by the library

Committee and the Library administration is as follows:

1. The professor gives the name of book(s), author(s), publisher(s)
and price if possible to the department head.

2. If the department head considers the book(s) necessary he
will pass on to the Dean concerned.

3. If the Dean considers the book(s) necessary for the library he
will pass on the request to the Librarian to check for duplication
and to keep a copy of the order for his records.

4. After the Librarian has checked for the duplication and has
retained the list for his record, he passes on the order to the
Comptroller.

5. The Comptroller will check the book order for proper signatures.
If the proper signatures have been affixed the Comptroller will
process the order at once and send to the Board office in New
York.

When Chinese books are ordered step 4 and 5 are omitted.

The procedure of ordering has been under constant study ever

since the establishment of the university.
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In the fiscal year thousands of books folds the library. The deluge
obviously created problems for our cataloging staff. Why, then, take
in more and more, was a question often casually asked.

The answer 1s that materials must be obtained while they can be
had. Another reason is that a university library must posse’s adequate
resources for carrying out the objectives of the university in the fields
of instruction, research and extension. The later argument is reinforced
by the fact that this university is pushing a general education program.
In the acquisition operations, the library was faced with all kind
of problems. Many books, especially the Chinese classics were not
obtainable through normal trade channels. Political consideration, the
isolated situation of the island, the unstable foreign exchange, pirate
editions etc., all these contributed to the difficulties of acquisition.
Nevertheless, the University Library has in 1ts possession many
valuable books. Such as R AR P8 SCHH ) /UM (GR&E 8L 1] A) which
is the sole Song Dynasty edition in Taiwan.

Cataloging
The basic working tool of every library is the catalog of its own
collection. The cataloging operation should provide all potential users
with all the necessary information about the book and the author, It
would establish the pave of the book in an up-to-date and systematic
scheme of subject classification; and it would supply standardized
subject entries adequate to guide inquires to its contents.
For western books, the Library adopts the following standard
texts as cataloging guides.
1. A. D. A. Cataloging Rules for Author and Title Entries. 1949.
2. Sears List of Subject Headings. 1954.
3.The Dewey Decimal Classification. 1952.
4. C. A. Cutter‘s Tree-figure Alphabetic-order Table.

For Chinese books the following books are used for cataloging




®

/

ezl

REE

[

EEHEE AT 39 H

purposes:
1. Chinese Library Classification System. Nanking University.

2. Wan Kuo-ting Author Filing Table.

The Cataloging rules of the National Peiping Library and National
Central Library are also used.

The English books received before June 30th, 1956, a dictionary
card catalog is completed. At least six cards are required for catch
book. Those are author, title, subject, classification, unit card and
shelf list.

The Chinese catalog 1s made in book form at present. Its volume
one, for circulating books only, will be ready when the second school
year’s starts.

The Library Collection
Accessioned before June 30, 1956

Chinese Books 23,573
English Books 2,603

26,176
Chinese Magazines 93
English Magazines 41
Professional Journals in English 163
Chinese Newspaper 9
English Newspaper 3

Gifts

Numerous individual items and important collections were received
to the great enrichment of the library resources. Only the important
contributors are mentioned here:

Dr. J. Theron Illick

English books( Biological Science) 111
Professional Journals 135
The Asia Foundation 9
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Readers Service, Stony Point, N. Y. 200

U. S. I. S. Library 72

Library of Congress Exchange Material 49

Others 37
Total 703

Book Funds
Items
Western Books (N. Y. purchases) N.T.$ 259,816.66

(Including special Gifts 181,071.80)
Partly
Western Books (Taiwan Purchases) N.T.$. 25,167.64

(Paid in U. S. currency in the U. S.)
Chinese Books( Japan Purchases ) N.T.$. 61,250.00
Chinese Books( Taiwan Purchases ) N.T.$. 176,403.00
Total Capital Investment N.T.$. 522,637.00

Personnel
In addition to this Librarian, there are four professional Liberians
on the University Library staff. Among these five professionals, four
persons have received formal library school training and one has a
background of more than thirty years experiences with a leading
library on the mainland. The radio of professional librarians as
against total employees is 100% this highest on this island. 13
students, on a 5-hour week basis, were assigned to the Library from
the Student Labor Office during the semesters. Intense and devoted
effort of the library staff and student assistants was largely responsible
for the library accomplishment.
Name Rank Date started work Salary Per month
Seng, Bao-hwen Librarian July 15,1955 N.T.$2,400-2,600
Chang, Tseng-Yuan* Chinese Cataloger August 1, 1955
N.T.$ 2,100




Hu Chia-yuan* English Cataloger August 15, 1955

N.T.$ 1,200
Hu Yuan-Chuan Library Assistant August 1, 1955

N.T.$1,000
Liang Yen Library Assistant January 1, 1955

N.T.$ 1,000

* On temporary Employment basis.

Appropriations

Items Amount (N. T.)
Salaries $ 81,240.00
Office Supplies $ 14,307.00
Binding $ 7,397.00
Western Magazines $ 3,045.00
Chinese Magazines $ 4,986.00
Grand Total $ 110,975.20
Princeton Chair Book fund $1,738.00
Circulation

A. Card Holders

Students 195

Teaching Faculty 38

Staff 17

Others 17
Total 267

B. Number of books taken out

From Charging Desks 5,138

From Cataloging Room 088
Total 6,126
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