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To all University Teaching Staff
Any member of the teaching staff should feel free to order books for
the Library. The procedure is as follows:
1.Give the name of book(s), author(s), publisher(s) and price if
possible to your department head.
2.1f the department head considers the book(s) necessary he will pass
on the request to the Dean concerned.
3.If the Dean considers the book(s) necessary for the library he will
pass on the request to the Librarian to check for duplication and to keep a
copy of the order for his records.
4.After the Librarian has checked the order for duplication and has
retained the list for his record, he passes on the order to the Comptroller.
5.The Comptroller will check the book order for proper signatures. If
the proper signatures have been affixed the Comptroller will process the
order at once and send to the Board office in New York.
J. Theron Illick Chairman, Library Committee
H.B.H. Seng Librarian.
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Library Committee Meeting Oct. 13, 1956
Chairman Dr. C. B. Malone
Secretary Dr. H.B.H. Seng
Present Dr. Fenton Babcock, Dr. J. T. Illick,
Miss E. Priest Miss Anne Cochran
Prof. Iding Chia Ping Prof. Mou Chung Sen
Dr. T. Y. Wu.
Opening Prayer conducted by Dr. Malone
Report of the Librarian:

1. Library Collection

2.Gifts

3.Student

4 Mrs. Malone i1s welcome to work part Time for the library.
New Business:

1.Library hours

Mon.-------- through Saturday
AMS:00----- 12:00
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5.Distribution of book funds.

PM1:30------ 5:30

PM7:00-----10:00
Sun.

PM1:30------ 5:30

PM7:00----- 10:00

2.Library circulation regulations

a. Each student is allowed to borrow 10 books for a period of two
weeks. Borrowed books may be renewed once. Student I. D.
card should be presented at the charging desk.

b. Each faculty member may borrow 10 titles, not more than 100
books for a period of four weeks. Borrowed books may be
renewed once.

c. Circulating hours for the reserve books are to be recommended
by the professors concern.

d. Reference books and rare books are not for loan.

e. All books taken out of the library are subject to recall by the
Librarian at any time.

3.Book ordering procedure.

Book ordering procedure recommended by 1955 Library.

Committee were circulated.

The Committee felt that the procedure should be simplified.

It was moved by Dr. Babcock that “ The Book order procedure

stand for the time being pending revision. After a report by the

Controller on the book budget and also the librarian makes out an

order form.”

4.Book list pending discussion and approval.

Book list made by Porf. Liang of the History Dept was discussed.

The librarian was asked to send letters to sister colleges in Japan

and Hong Kong to make inquiries.
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Miss Priest reported that a plan further distribution would be
ready in the very near future. The librarian is requested to make a
report on the general practice of other colleges and universities.
6.0ther Moves.

Dr. Babcock moves that study space should be arranged in other
buildings. He will see Dr. Yang about the appointment of student
workers to take care of the auxiliary reading rooms. These rooms
are under the supervision of the librarian.

7. Dr. Wu moved(Dr. Wu $22)

That the Library Building should get started of the nearest future.
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